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9.0 GENERATING REPORTS

The Report Selection page allows users to generate reports in FASS-PH based on the PHA’s
completed unaudited and audited submission data. Users can access the Report Selection page via
the Reports link on the Inbox page and all submission pages. The following reports are available:

Combined Balance Sheet/ Statement of Net Assets;

Expenditures of Federal Awards;

Comparative Financial Data Schedule;

Financial Data Schedule;

Revenues and Expenses/ Statement of Revenues, Expenses, and Changes in Fund Net
Assets;

Data Collection Form (Available for Audited/A-133 submissions only. Adobe Acrobat
Reader version 4.05 or higher must be used to download this report.);

A Edit Flags Report

> > > >

>

| Inbox | Reports |

Report Selection eAdditinnal Hel

Individual PHA Reports
& Combined Balance Sheet/Statement of " Expenditures of Federal Awards

Met Assets
" Comparative Financial Data Schedule  Financial Data Schedule
" DCF Repart (Audited A-133 OMLY) " Revenues and Expenses/Statement of Revenues,

Expenses, and Change in Fund Met Assets

Mext == |

" Edit Flags Repart

eAdditinnal Hel

| Inbox | Reports |

Reports link has been provided in the submission pages and a Back to Submission
link has been provided on the Report Selection page.

ﬁ Navigation from a submission to its corresponding reports has been enhanced. A

Note
The following steps will describe how to generate sample Statement of Net Assets,
Statement of Revenues, Expenses, and Fund Net Assets, and DCF Report for
CA999 FYE 09/30/2002, with submission type Unaudited/A-133. Follow these steps
to generate the other reports from the Report Selection screen.
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Step 1: How to generate a Statement of Net Assets report:

First, log into the FASS-PH system and access the Inbox page.

Step 2: Next, determine which submission you would like to generate a report for.
Enter/ select the desired combination of PHA Code, Submission Type, Status,
Fiscal End Year, and click Go.

The Inbox will display.

PHA Code Submission Type Instructions:
To create a new submission, select
ICAQQE' v| IUnauditedIA—133 Aodit j the desired PHA and hit the GO
button. Then select the Create Mew
Status Fizzal End Year Submisszion link.
YWARNING - Only open one
- <1 ooz submission at a time to avoid data
IALL J IQGD J I ﬂ corruption problems.
PHA FISCAL YEAR FASS
STATUS CODE PHA NAME TYPE END DATE RECEVED s
HOMETOWMN
Approved | CADSR HOUSING Unaudited/&-133 0243052002 | 08/27/2001 | Peter Bell
ALITHORITY
Step 3: Click on the submission you would like to generate a report for. The Balance Sheet

for the PHA will display.

Click on the Approved link.
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| PHA Info | Financial Data Schedule | Data Collection Forr | Subrnit | Late Reason |

Click on the | Review Score |
new Reports
link.
eﬁdditinnal Hel
SELECT & PROGRAM AND CLICK G0 |
- . nstructions:
Low Rent Public Housing Jﬂ For the selected program, please select the
EEEEE\Z;E;C—CEE:IIS;SEITSTD corresponding accounting method.
PHA Code: CA999
PHA Name: HOMETOWHN HOUSING AUTHORITY
Balance Sheet Revenue & Expense
LINE ITEM # ACCOUNT DESCRIPTION AMOUNT DETAILS
Assets Current Assets
Cash:
111 Cash - Unrestricted 15,000
115 Cash - Restricted for Payment of Current Liahilities £ 200
12 Cash - Restricted - Modernization and Development
113 Cash - Other Restricted fa,000
Step 4: On the Balance Sheet page, click on the Reports link at the top or bottom of the
page to access the Report Selection page.
The Report Selection page will display. Notice the DCF Report radio button has
been disabled. Only audited submissions have the option to generate the DCF
Report.
| Inbox | Reports | Back to Submission |
Report Selection ©:u0ional el
Individual PHA Reports
& Combined Balance Sheet/Statement of " Expenditures of Federal Awards
Met Assets
" Comparative Financial Data Schedule  Financial Data Schedule
" DCF Report (Audited A-133 ORLY) " Revenues and Expenses/Statement of Revenues,
Expenses, and Change in Fund Met Assets
" Edit Flags Repart
Mext == |
eAdditinnal Hel
| Inbox | Reports | Back to Submission |
Final
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The Statement of Net Assets radio button has been selected by default.

Step 5:
. Mext == . .
Click on the Next pushbutton. The Report Selection page will
refresh and you will be prompted to select the Date Created field.
State: CA
PHA: CAZ99 HOMETOWN HOUSING AUTHORITY
Submission Type: Unaudited
Fizcal Wear End Date: 094302002
Diate Created:
== Previous | Mext == |
Step 6: From the Date Created dropdown box, select the appropriate date and click on the
Next lext == l button.

The Statement of Net Assets Report for CA999 FYE 09/30/2002 is generated.
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| Inboy| Reports
/F'Iee:a click the print button below to print the formatted report

Click on the B

Reports link to —l
return to Report
Selection page.

CA999 - HOMETOWN HOUSING AUTHORITY
Statement of Net Assets (Unaudited)
Proprietary Funds
September 30, 2002

Totals

Current assets

Cash and cash equivalents § 15,000
Investments 76,000
Receivahles, net B4,000

Total current assets 154.000

Noncurrent assets

Restricted cash and cash equivalents 11,200
Capital assets:
Land 93,000
Building and equipment 210,500
Infrastructure 46,000
Less accumulated depreciation
Capital assets, net 355 500
Other noncurrent assets 25 000
Total noncurrent assets 391,700
Total assets 545.700

LTS I

Current liabilities

Accounts payable B&,200
Accrued liabilities 171,000
Total current liabilities 237,900

MNoncurrent liabilities

Toial noncurrent liabifities /]
Total liabilities 237.900
Restricted net assets 307,200
Total net assets % 307,800

Repoft Generated ! 0042007 070326

Step 7: Click on the Reports link on the report page to return to the Report Selection page.
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Step 8: How to generate a Statement of Revenues, Expenses and Changes in Fund Net
Assets report:

Click on the Statement of Revenues, Expenses, and Changes in Fund Net Assets
radio button.

Individual PHA Reports
" Comhbined Balance Sheet/Statement of ¢ Expenditures of Federal Awards

Met Assets
 Comparative Financial Data Schedule " Financial Data Schedule
 DCF Report (Audited A-133 OMLY) & Revenues and Expenses/Statement of Revenues,

Expenszes, and Change in Fund Met Assets
" Edit Flags Report

State: CA,

PHA: CA99 HOMETOWN HOUSING AUTHORITY
Subrission Type: Unaudited

Fiscal Year End Date: 09/30/2002

Date Created: IDB;‘?_?QDM "I

*adobe Acrobat 4.05 or higher must be used in order to download the Data Collection Form. Please
print each page separately to ensure all information appears properly.

<< Frevious | et :>>|

Step 9: Select the appropriate date from the Data Created dropdown box, and click on the

Next ext == I button.

The Statement of Revenues, Expenses, and Fund Net Assets report is generated for
CA999 FYE 09/30/2002.
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| Inbox | Reports |

F'i 3 i click the print button below to print the formatted report

CA989 - HOMETOWN HOUSING AUTHORITY
Statement of Revenues, Expenses, and Changes in Fund Net Assets (Unaudited)
Proprietary Funds
For the Year Ended September 30, 2002

Totals
R
Tenant Revenue § 98,000
Government operating grants 56,300
Total operating revenues 154.300

OPERATING EXPENSES _

Total operating expenses

= e

Operating income (loss) 154,300

NONOPERATING REVENUES (EXPENSES) I
0

Total nonoperating revenues {expenses)
Income (loss) before contributions and transfers

Change in net assets

]
[oy]
=
=

Total net assets - beginning 15
Total net assets - ending % 307,800

Report Gemerated ! 0072001 OF:18:55

Step 10: To return to the original submission:

Click on the Reports link on the report page to return to the Report Selection page.

Step 11: How to generate a DCF Report:

A DCF Report can be generated only for Audited A-133 submissions. Since we are
currently in an Unaudited A-133 submission, we must go back to the Inbox page and
query for the desired Audited submission, and then return to the Report Selection

page.

Click on the Inbox link on the Report Selection page to return to the Inbox page. .

Final 9-7 08/12/2003



"l

Office of Public and Indian Housing, Real Estate Assessment Center (PIH-REAC)
Financial Assessment Subsystem — Public Housing (FASS-PH)
Release 7.3.0.0

9.0 Generating Reports

Click on the
Inbox link.

Step 12:

Step 13:

Click on the

Ready for
Scoring status

link.

_bepnrts | Back to Submission

Report Selection eAdditiunal Hel

On the Inbox page, select/ enter the PHA Code, Fiscal End Year, and select
“Audited A-133” from the submission type dropdown. Then click Go.

PHA Code Submission Type Instructions:

To create a new submission, select

CAQ0Q - Aoditedif-133 the desired PHA and hit the GO
button. Then select the Create Mew
Status Fiscal End Year Submission link.
WARMING - Only open one
|ALL j |9f30 j |2|3E|2 ﬂ submission at a time to avoid data

corruption problems.

Click on the status link corresponding to the audited submission.

FHa FISCAL YEAR FASS
STATUS CODE FPHA HAME TYPE END DATE RECEWED 0 ey
Readwy far HOMETOWYR
ing udited!A- e as
—y_Scnrm CADS9 HOLISIMG Auditedis-133 094302002 09042001 Swap D
AUTHORITY

Step 14: The Balance Sheet for the Audited A-133 submission will display.
Click on the Reports link at the top or bottom on the page to return to the Report
Selection page.

Final
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Click on the
Reports link IMB PHA, Info | Financial Data Schedule | Data Collection Form | Motes & Findings |
| Submit | Late Reason | Material Difference Reason |
e»’-‘«dditinnal Hel
SELECT & PROGRAM AND CLICK G0 |
- - nstructions:
S'j_\gcljin:fcuchulf”:iis::gmw Jﬂl For the selected program, please select the
carresponding accounting method.
Full Accrual - Post GASE 34 Randng &
PHA Code: CA999
PHA Name: HOMETOWHN HOUSING AUTHORITY
Balance Sheet Revenue & Expense
LINE ITEM # ACCOUNT DESCRIFTION AMOUNT DETAILS
Assets Current Assets
Cash:
111 Cash - Unrestricted $15,000
114 Cash - Restricted for Payment of Current Liabilities 55,200
12 Cash - Restricted - Modernization and Development
Step 15 Select the DCF Report (Audit A-133 ONLY) radio button and click on the Next
Mext == I
pushbutton.
Notice the DCF Report radio button is not disabled. Since the current submission is
an audited A-133 submission, the DCF Report radio button is now available.
| Inbox | Reports | Back to Submission
Report Selection ©:q0itiona el
Individual PHA Reports
& Cambined Balance Sheet/Statement of " Expenditures of Federal Awards
Met Assets
Select the " Comparative Financial Data Schedule " Financial Data Schedule
DCF Report
radio button. T~ .
CF Report (Audited A-133 ONLY) " Revenues and Expenses/Statement of Revenues,
Expenses, and Change in Fund Met Assets

" Edit Flags Repart

Mext == |

gAdditinnal Hel

| Inbox | Reports | Back to Submission
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Step 16: The Report Selection page will refresh. You must select the create date from the

Date Created dropdown box and click on the Next Hext == button.

% DCF Report (Audited A-133 ONLY) " Revenues and Expenses/Statement of Revenues,
Expenses, and Change in Fund Met Assets
¢ Edit Flags Report

State: CA
PHA: CAZ99 HOMETOWN HOUSING AUTHORITY
Select a date Submission Type: Audited
from the Date Fiscal Year End Date: 09302002
Created T~
dropdown Date Created: IDE!f31f2I]D1 'I
box. "*Adobe Acrobat 4.05 ar higher must be used in order to download the Data Collection Form. Please
print each page separately to ensure all information appears properly.
<< Previous | Mext == |
Step 17: The DCF Report will display. There are a total of 6 DCF pages with information for
Part | (General Information), Part Il (Financial Statements) and Part Ill (Federal
Programs).
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DCF REPORT: PART | GENERAL INFORMATION (PAGE 1

OMB No. 0348-0057
ﬂom SF-SAC U.5. DEPT. OF COMM. Econ, and Stat. Admin— U.S. CENSUS BUHEAN
[:

(2-20-2001) ACTING AS COLLECTING AGENT FOR
OFFICE OF MANAGEMENT AMD BUDGET

a Collection Fonn for Reporting on
AUDITS OF STATES, LOCAL GOVERNMENTS, AND NON-PROFIT ORGANIZATIONS
for Fiscal Year Ending Dates On or After January 1, 2001

DCF Report

Federal Audit Clearinghouse
} Complete this form, as required by OMB Circular A-133, "Aud\ts 1201 E. 10th Street s
Page 1 of States, Local Governmentﬁ and Non-Profit Organlzatm ns." Jeffersonville, IN 47132
GENERAL INFORMATION (To be completed by auditee, except for ftem 7)
1. Fiscal period ending date for this submission 2. Type of Circular A-133 audit
Month =~ Day  Year  Fiscal Period End Dates Must
9 300/ 2002 Be On or After January 1, 2001 1 [¥] Single audit 20 Program-specific audit
3. Audit period covered R FEDERAL 4. Date received by Federal
12 GOVERNMENT clearinghouse
1B Annual 30 Other - Months
20 Biennial USE ONLY
St mplovarldapticati ol beg(ETH) b. Are multiple EINs covered in this report? 1Bl Yes 2[00 No
) {111 |1 | If Part |, ltem 5b = "Yes, " complete Part |, item 5c
a. Auditee EIN (C: the cont sheet on Page 4)
6. AUDITEE INFORMATION 7. AUDITOR INFORMATION (To be completed by auditor)
a. Auditee name a. Auditor name
HOMETOWN HOUSING AUTHORITY Gonzalez Farias Guerra & Flores PC
b. Auditee address iNumber and street) b. Auditor address (Number and street)
1234 HOMETOWN HWY 5201 Tesoro Plaza
City City
HOMETOWN Laredo
State ZIP + 4 Code | | | | | | | State ZIP + 4 Code ‘ ‘ | | | | | | |
CA al4lt]ol2|"|ojolo]o X T80 4
c. Auditee contact c. Auditor contact
Name Name
Name | Init Name 2 This is a Mandatory Field This 1s a Mandatory Field
Title Title
Analyst N/A
d. Auditee contact telephone d. Auditor contact telephone
555 555 — 3355 ( Q00 ) 990 — 9049
e. Auditee contact FAX (Optional) e. Auditor contact FAX {Optional)
(555 ) 555 — 35555 (956 ) — 4060
f. Auditee contact E-mail (Optional) f. Auditor contact E-mail (Optional)
namefemail.com plariaseoglogfcom

9. AUDITEE CERTIFICATION STATEMENT - This is 9. AUDITOR STATEMENT - The data elements and
to certify that, to the best of my knowledge and information included in this form are limited to those
belief, the auditee has: (1) engaged an auditor to prescribed by OMB Circular A-133. The information
perform an audit in accordance with the provisions of included in Parts Il and Ill of the form, except for
OMB Circular A-133 for the period described in Part |, Part IIl, ltems 8, 9, and 10, was transferred from the
ltems 1 and 3; (2} the auditor has completed such auditor’s reportls) for the period described in Part |,
audit and presented a signed audit report which Items 1 and 3, and is not a substitute for such
states that the audit was conducted in accordance reports. The auditor has not performed any auditing
with the provisions of the Circular; and, (3] the procedures since the date of the auditor's report(s). A
information included in Parts I, I, and Il of this data copy of the reporting package required by ORA
collection form is accurate and complete. | declare Circular A-133, whl’cﬁ includes the complete auditor’s
that the foregoing is true and correct. report(s), is available in its entirety from the auditee

at the address provided in Part | of this form. As
required by OMB Circular A-133, the information in
Parts Il and lll of this form was entered in this form
by the auditor based on information included in the

Signature of certifying official Date reporting package. The auditor has not per‘fonﬂed
Month  Day Year any additional auditing procedures in connection with
the completion of this form.
Printed Name/Title of certifying official Signature of auditor Date

\ Name 3 Ini Name 4 Title Munth/ DEY/ Yep

Final 9-11 08/12/2003



Office of Public and Indian Housing, Real Estate Assessment Center (PIH-REAC)
Financial Assessment Subsystem — Public Housing (FASS-PH)

o* Il I'I |I * 5 Release 7.3.0.0
9.0 Generating Reports
ACROBAT READER VERSION 5.0 & 6.0 SETTINGS: If you have difficulty generating the
DCF Report and you are using Acrobat Reader version 5.0 or 6.0, please try
changing the Acrobat Reader settings in the following way:
Note
1. Open Acrobat Reader and from the toolbar, select Edit.
2. From the Edit menu, select Preferences;
3. From the Preferences menu, click on Options;
4. In the Options menu, locate Web Browser Option section and
uncheck all check boxes except for the ‘Display PDF in Browser’ box.
(refer to the screen print below)
5. Finally, select OK.
Preferences x|
W’ — ‘Web Browser Options
Cpmments W Deplay POF in Browser
Display
Farms [T Chkck Browser Settings When Starting Acrobat
Full SFFEEH ™ Allgw East Wb Wiew
Identity ™ pllow Background Downloading
Update
web Buy — Startup
I¥ Display Splash Screen
¥ Certified Plug-ins Cnly
— Miscellaneaus
™ Use Page Cache
W Use Logical Page Numbers
W allow File Open Actions and Launching File Attachments
W Open Cross-Document Links In Same Window
Reset All Warnings |
El
[o]4 Cancel
Step 17: User the Back { Browser button to return to the Report Selection page.

Back

Final
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| Inbox | Repan@ck to Submissi@
S ——
Click on the / .
Back to Report Selection @ uitiona He

Submission
link to return .
to the audited Individual PHA Reports
submission  Combined Balance Sheet/Statement of  © Expenditures of Federal Awards
pages. Met Assets
" Comparative Financial Data Schedule " Financial Data Schedule
% DCF Report (Audited A-133 ONLY) " Revenues and Expenses/Statement of Revenues,
Expenses, and Change in Fund MNet Assets
 Edit Flags Repart
State: CA,
FPHA: CAD99 HOMETOWYN HOUSING AUTHORITY
Submission Type: Audited
Fiscal Year End Date: 09/30/2002
Date Created: IDE!f31f2I]D1 'I
"*Adobe Acrobat 4.05 ar higher must be used in order to download the Data Collection Form. Please
print each page separately to ensure all information appears properly.
=< Previous | Mext ==
OAdditionaI Hel
| Inbox | Reports | Back to Submission
Step 18: From the Report Selection page, click on the new Back to Submission link.

The Balance Sheet page for the audited submission will display.
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